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MEeJarorunyeckoro COBeTa YTBEPXJIEHO
Ne 1 or 30.08.2021 T npukazom Ne 108 ot 30.08.2021 r.
mupexkropa MBOY «Kortensckas COLLI»
JOKYMEHT [IOIIHCAH AZ[ ryMeHIOK

3JEKTPOHHOI IIOIMHCHIO
Cepruukar A3 B1 EB 4B 85 5C 8D AA B4 AA
Baageaen TYMEHIOK AHTOHHHA IMHTPH€BHA

AeiicTeuTes1eH ¢ 10.05.2021 10 10.05.2026

IHoJ10:xeHHe 0 pad0TEe MYHHUIIMIIAJIBHOTO OIOIKETHOTO
o01eo0paszoBarebHOro yupexaeHus «Koreabckast cpeanss
o0ureo0pa3oBaTebHas HIKOJIA» ¢ JOKYMEHTAMH, BKIIOYEHHBIMU B
«DenepaibHbIil CHUCOK IKCTPEMHUCTCKUX MAaTEePHAJIOB).

1.OBLIME ITOJIOXXEHUA

Hacrosimee nonoskeHue periiaMeHTUPYET MOPSIOK BBISBICHHS IOKYMEHTOB, BKIIFOUEHHBIX B
«DenepanbHbIil COUCOK SKCTPEMHUCTCKUX MaTepraIoBy, OMyOIMKOBAaHHBINA Ha 0(ULIHATLHOM
caiite Munucrepctsa rocturuu PO http://www.minjust.ru/nko/fedspisok (manee —
«®DenepanbHbIN CHUCOK»), B COOTBETCTBHHU co CT. 13 denepanpHoro 3akoHa PD ot 25.07.2002
No 114 «O nmpoTHBOACHCTBUN SKCTPEMUCTCKON IEATETLHOCTHY (C N3MEHEHUSIMU U
mororHeHus MU OoT 27 urons 2006 1., 10 mas, 24 uronsa 2007 1., 29 anpens 2008 1., 25 nexadps
2012 r., 2 uronst 2013 1., 28 urons, 21 urons, 31 gexadbps 2014 r., 8 mapta, 23 Hos6ps 2015 1., 28
Hostopst 2018 1., 2 mexabps 2019 r., 31 urons, 15 okrsa6ps, 8 aexadpst 2020 r., 1 urons 2021 r.).

1.1 PaGoTa 1o BBISBICHUIO TOKYMEHTOB, BKIIFOUCHHBIX B «DenepaibHbIN CIIUCOK
AKCTPEMHUCTCKUX MAaTepUaIoB (OMyOJIMKOBAaHHOTO Ha O(HIIMaIbHOM caliTe MUHHUCTEPCTBA
octurnu PO (nanee — denepanbHbIA CIIUCOK) TPOBOIUTCS C 1ETBIO TPOTUBOICHCTBHS
HKCTPEMUCTCKOMN JESITENIbHOCTH U UCKIIOUEHHS BO3MOKHOCTH MacCOBOTO pacipoCTpaHeHuUs
AKCTPEMUCTCKUX MaTepUasoB.

1.2 Haznauenue «Ilonoxxenus mo paboTe ¢ JOKyMEHTaMHU, BKIFOYCHHBIMH B DenepaibHbIi
CIIMCOK SKCTPEMUCTCKUX MaTEPHUAJIOBy (J1ajiee MoJI0kKEHHE)- PErIaMeHTHPOBATh
OTBETCTBEHHOCTH U MOPAIOK BBIINOJIHEHUS PabOT CO CIUCKOM JOKYMEHTOB, BKJIIFOUEHHBIX B
®denepanbHbIN CIHCOK.

1.3 Ilonoxenue pazpaborano B coorBercTBuu ¢ Koncruryiueit PO, HopmMaTUBHBIMU
nokanbHbIMU JoKyMeHTaMu MBOY «Kotenbckas COL».

2. OIIMCAHUME PABOTbI
Pabora ¢ nokymeHTamu, BKItOUeHHbIMU B DejiepalibHbli CIIMCOK, BKIIIOYAET: - OOHOBIICHUE
denepanbHOro CIUCKA SKCTPEMUCTCKUX MaTepHAJIOB - CBEpKY OMOIMoTeYHOro hpoHma ¢
denepalbHBIM CIIUCKOM SKCTPEMUCTCKUX MAaTEpUAJIOB - CIIMCAHUE DKCTPEMUCTCKUX MATEPUAIIOB
B CJIy4yae BBISBICHUS - OJIOKHPOBAaHHUE JOCTYMA K caiiTaM, BKIIFOYEHHBIM B DeiepanbHblil CIUCOK.
2.1 OGHoBneHne DenepanbHOTO CIUCKA SKCTPEMUCTCKUX MAaTEPUAIOB
2.1.1. OrcnexuBanue cucremMaTnyecku (He pexxe 1 pa3 B ueTBepTh) 0O0HOBIeHU DenepanibHOTO
CITMCKa.

2.1.2. OGHOBJIEHHBIH CIUCOK B AJIEKTPOHHOM BHJIE COTPYJHHUK OMOIMOTEKH COXpaHseT Ha
KOMIBIOTEPHOM pabodeM CTOJIe: CChUIKY Ha callT MuHMcTepcTBa rocTulinu Poccuiickoit
®enepanuu. http://minjust.ru/extremistimaterials/manka be3sonachsiii IHTEpHET/ HOPMATHBHO-
npaBoBasi JoKyMeHTanus/ClucoK SKCTPEMUCTCKUX MaTepranoB. CIUCOK JOJKEH COJlepKaTh
1aTy OOHOBJICHUS.



2.2 Cepka 0udamnoreynoro ¢ponga ¢ @egepajibHbIM CIIHCKOM

2.2.1. CBepka npoBOJUTCA IIyTEM COTIOCTaBIICHHS OMOIMOTpaduuecKux 3anucend andaBuTHOTO
KaTaJloTa, MHBEHTAPHBIX KHHUT U MIepeYHeM MaTepraioB PenepaibHOTO CIIUCKA.

2.2.2. Tlo pe3ynbTataMm CBEpKH, HE3aBUCUMO OT Pe3yJibTara, COCTABIACTCA AKT O HAJIUYHUH B
OonbImoTeyHoM (OHJE TOKYMEHTOB, BKIIFOUCHHBIX B DeepabHbIi CIIMCOK 3KCTPEMHUCTCKIX
MaTepuanioB . Hymeparnust AKTOB €XeroHo HaunHaeTcs ¢ 1. Ecu cnucok JOKyMEHTOB,
BKJTIOYa€MBIX B AKT, HEOOJIBIION, OMyCKaeTCsl pa3MeIIeHUe ero HeTOCPEJACTBEHHO Ha CTPaHUIIe
AKTa. AKT NOJANUCHIBAETCS KOMUCCUEH, CO3JaHHON Ha OCHOBAHUU ITPUKa3a IUPEKTOPA, U
XpaHUTCS B OUOIHOTEKE.

2.2.3. B ciydae oOHapy»eHHUsI MaTepUaoB SKCTPEMUCTCKOIO COJIEPKaHUs, TOKYMEHTbI
MOJIIeKAT CIUCAHUIO.

2.2.4. Ilpu KOMIUIEKTOBaHUM OMOIMOTEYHOTO (POHMA, Ha 3Talle 3aKa3a WU MOCTYIJICHHUS,
HE3aBUCUMO OT NCTOYHUKA KOMITJICKTOBAHHMSI (BHEITHSSI OpraHu3alys, B 1ap, APYyroe)
MIPOBOJIUTCS 00s13aTeNbHAs CBepKa U3aaHnii ¢ DeepaabHBIM CIIMCKOM C IIETBI0 HEJIOMYIICHHS B
O6uOIMoTeYHbIN (OH]T MaTEPUATIOB IKCTPEMHUCTCKOIO COJIEPKaHUS.

2.3 Cniucanue 3KCTPEMHUCTCKUX MATEPHAJIOB

2.3.1. TIpu oOHapyxeHNH B OHOTHOTEYHOM (DOH[IE IKCTPEMUCTCKAX MAaTEPHUAIIOB, OHH TTOIJICKAT
M3BATHIO U3 (POHJIA U OTKJIAIBIBAIOTCS K CIIMCcaHuio. HaiiieHHbIe MaTepuaibl He TTOAJIeKaT
BBIJIa4€ MMOJIB30BATEISIM OMOIHMOTEKH.

2.3.2. Ilpu criucanuu u3 OUOGINOTEUHOTO (POH/IA IKCTPEMUCTCKUX MAaTEPUATIOB COCTABIISETCS B
JBYX dK3eMIUIsIpax AKT o ciricanuu. Jlocne moanvucanus 1 yTBepkaeHusi AKTa, 0TMEYaeTCst
BBIOBITHE M3JJAHUH B YUYETHBIX JOKYMEHTaX OMOIMOTEKH, yIAISIOTCs Onbimorpadudeckre
3anMcy u3 karajaoros. OUH 3K3eMIULIp epeaaeTcs B OyXraaTepuio, BTOPOH 3K3EMIUISIP
XpaHUTCS B OUOIHOTEKE (B COOTBETCTBUH C HOMEHKIIATYpOIl Jien).

2.4. biokupoBaHue 10CTYNA K cAaTaM, BKJIIYeHHbIM B DelepaibHbIH
CIIMCOK

2.4.1. Ha ocHoBannu denepaibHOTO CIHCKA, TIOCIIE KaXKI0TO OOHOBIICHHUS, TPOBOIUTH
OJIOKMpPOBAHHE JTOCTYIA K CAlTaM.

2.4.2. IIpu OTCYTCTBHH BO3MOKHOCTH OJIOKMPOBAHHUSA JOCTYIIA K CTPaHUIIE OJIOKUPYETCS BECh
CalT coJiepalluid TaHHYIO CTPAHUILY.

2.4.3. Ilo pe3ynbTaTam MpOBEPKH JIOCTYIA COCTABIAETCS AKT O OJIOKMPOBAHHUH JIOCTYIIA K
caiftam, BKiIIOUeHHBIM B DefiepanbHbIi CIIUCOK SKCTPEMHUCTCKIX MaTepUaoB.

2.4.4. AKT XpaHuTcs B OMOIMOTEKE.

3. OTBETCTBEHHOCTb U TIOJIHOMOYUA

3.1 OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE U Ka4eCTBEHHOE BBITOIHEHHE PA0OT IO BBISBICHUIO U
UCKITFOUEHHIO 13 OubaroTedHoro Gonma marepuanoB u3 deaepaibHOTO CHKcKa (C y4ETOM €ro
0OHOBJICHHUI) HECET OMOINOTEKAPH IITKOJIBI.

3.2 OTBETCTBEHHOCTh 33 CBOEBPEMEHHOE U KaYeCTBEHHOE BBINIOJIHEHHE PA0OT 110
OJIOKMPOBAHUIO JIOCTYIIA K caiiTaM, yka3aHHbIM B DeliepaibHOM CIIUCKE, HECET YUUTEIh
MH(POPMATUKH.

JIOKanbHBIN aKT BCTYIACT B CUTY C MOMCHTA €ro YTBCPIKICHUA.
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